
Instructions for Selecting Course 
 
 
1. Enter the NTUNHS English website, by clicking【myNTUNHS】 

 
 
 
 
 
2. Please enter your【Student ID No.】and【Password】 

 

 
 



3. After you log in, please select the Language【English】(Don’t use Google translate.)

4. Please click【Selecting Course System】



5. Remember to scroll down to the end and check 【I have read and agree to the above】, then click
【Confirm】

6. At the【Choose courses by shortcut】, please fill in the【Course code】and click【Query and add
courses】

7. This means you have added the course successfully. Just click【Confirm】and it will be ok.



*If you want to drop a class you can just click【Drop】

1.To drop the class, then click the【Confirm】and it will be ok.

*If you have these courses “Independent study, Master thesis, 
Dissertation I / II, Dissertation Independent study I / II / III”, please 
repeat step 6 again to type in the course code to finish selection and 
clidk "confirm" .
1.After type in the course code, and remember to Click 【Confirm】 to finish the process.



2.Click 【重新列印】, then the system will download paper form for faculty signatures.



5.The form will look like this:

Attention: If you didn’t do Step 3, then your form will be all in Chinese! 



6. Please print out the form and ask your advisor to sign their name in BOTH CHINESE and
ENGLISH at the space for【1. Instructor’s signature】 and ask the department director to sign at
【2. The signature for the director of course department】 and【3. The signature for the director of
student department】.

7. After you get all the required signatures, please bring this paper to the Academic Office. When you
enter, turn left to counter 4. The lady will help you register using the school’s system. Please keep
the receipt.

Attention: Even if you already selected the following courses (Independent study, Master thesis, 
Dissertation I / II, Dissertation independent study I / II / III) in the system, If you did not 
submit the paper form to the Academic Office during the course selection period, these 
courses won’t appear in your course list and you won’t get credit for this course. 

Remark: If you want to go to the department office and the Academic Office, please go there during 
the working time (9:00-12:00, 13:30-17:00) 

8. You can check your selection results by checking on【Course search】

9. When you click on【Learn Courses Record】you will see the classes that you just added
successfully. 



10. If you click on【Select Courses Record】 you can see the record of courses you choose and drop.

There is another way that you can check your schedule, too. Go to the E-portfolio and 
click
【Learning Information】 



1. You can also check【My courses】, and print out this page as a record.

Attention: If you already submitted the paper form for “Independent study, Master thesis, Dissertation I 
/ II, Dissertation independent study I / II / III”, if the course doesn’t show up in the system 
after 2 days, please bring your course listing receipt to the Academic Office counter 4 to 
check again. 




